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TIP SHEET 
POPPY MAKING EVENT 


Goals: 
· Engage members of the community to educate them about The American Legion Family, National Poppy Day and what it means to be a veteran who is still serving their country. 
· Provide event participants with a supply of poppies to share with their family, friends and coworkers. 

Location: 
· When planning your event, consider your local public health safety guidance and restrictions.
· Host the community at your post. Or, if you are inviting local government and civic leaders who work in offices that are not near your post, consider hosting the poppy making event in a public space that is conveniently located. 
· Additional ideas include a public library, a high school or church lobby, or even at the office of the mayor or governor. 
· By setting up the event in a public space, your post can engage with members of the community who may be curious and inquire about the symbolism of the poppy. It may also generate media interest. 

Preparation: 
· Order supplies from the Poppy Shop section of The American Legion Emblem Sales webstore well in advance of the event to allow enough time for delivery before your event. 
· Confirm the location and attendee list a week or two in advance to be sure the event is well attended. 
· Send your media alert two to three days in advance and follow up with a phone call the day before to see if any local reporters plan to cover the story and possibly participate in the event. 

Set-up: 
· Depending on the number of expected attendees, have plenty of tables and chairs to make it comfortable for participants. 
· Allow room for social distancing where applicable
· [bookmark: _GoBack]Provide personal protective supplies such as gloves, face masks and hand sanitizer.
· Red, white and blue table cloths can be used to help create a patriotic atmosphere and sense of pride in what participants are creating. 

Timing: 
· Limit the event to approximately one hour. 
· If local government and civic leaders are being invited, let them know it is okay to simply “drop by” and attend for 10-15 minutes. They likely have busy schedules and can at least participate for a little while to make a few poppies and show their support. 

During the Event: 
· Ask participants if it is okay to take their picture for use on your post and unit’s social media pages. 
· If local government and civic leaders are attending, ask if you can include their name in a photo caption and share the image with the media. 
· Be sure to get the correct spelling of names. 

Post Event: 
· Send local media a press release that recaps the event. 
· Be sure to include a photo and caption. 
· Distribute the poppies at a high traffic location, such as a local grocery store or shopping center. 
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