Finance Report Template (Monthly)

Post: _____________________
Report Month/Year: ________________
Prepared By (Finance Officer: ___________________________
Beginning Balance: ____________________________________
Ending Balance: _______________________________________
Variance (Ending – Beginning): __________________________
Income Detail
Date			Source/Description			Amount

Expense Detail
Date		Payee/Description			Amount 	Authorized (Motion/EC)

Reconciliations & Controls
· Bank Reconciled (Y/N): ____ Date: _________	By Whom: __________________
· Bonding Verified (Y/N): ____ Insurance Current (Y/N): ______________________
Summary & Motion to File
Summary of activity and current position.  Recommended motion: “Motion to received and file the Finance Officer’s Report.”
Signatures
· Finance Officer: ______________________ Date: _________________
· Commander: _________________________ Date: _________________
· Adjutant (Attest): _____________________	Date: _________________
