
THE AMERICAN LEGION 
POST TEMPORARY CHARTER GUIDELINES

The minimum membership required to establish a new American Legion post shall be determined 
by the Executive Committee of the Department (state) American Legion headquarters office in 
which the post is located.

• List all charter members with their first and last names and mailing addresses only.
Names must be clearly printed/typed and legible. Do not have charter members sign the
application.

• The Post organizer must sign the application (digital signature accepted) and provide the
Post’s mailing address in the designated section on the first page. This address may be
updated to a permanent address at a later date.

• If requesting to use an individual’s name, the individual must be deceased, and written
authorization from the family is required.

• All naming documentation must be submitted with the Permanent Charter application to
avoid processing delays.

• The Authorization to Name a Post form is available on the national website at:
www.legion.org/information-center/in-the-media/publications/organization-membership-
awards   (Scroll towards the bottom of the page to the “Charter Forms” section)

• Once the temporary charter has been issued, the post name cannot be changed until
the post applies for a permanent charter which is no less than ninety (90) days from the
temporary charter date on record at national headquarters.

Required Form
The Post Data Report (PDR) - New Post Only is a required document and must be 
submitted with the temporary charter application. The PDR must reflect the total membership 
dues per member, including:

• Post per capita
• Department (state) per capita
• National per capita

Naming a Post

Note: The current National per capita is $23.50 per member.  Failure to submit the PDR may 
result in delays establishing the new post.

Reference Materials
Charter-related forms and additional information may be accessed at:
www.legion.org/information-center/in-the-media/publications/organization-membership-awards 
(Scroll towards the bottom of the page to the “Charter Forms” section)
Contact information for Department (state) American Legion headquarters office at:
www.legion.org/about/organization/departments
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